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DATE:	March 29, 2026

TO: 		National Headquarters Marine Corps League Auxiliary			B 13
		P.O. BOX 3038, Stafford, VA 22505-3038
		MCLAHQ@nationalmclahq.org  (571) 477-2780

FROM:	Susan Waters	
		Whitewater Valley
		2733 Wambo Road
		Richmond, IN  473474
		rdslwaters@gmail.com
 
SUBJECT:  	SUBJECT: In compliance with Article Eight, Section 800 of the National Bylaws, Marine Corps League Auxiliary, I hereby submit, in triplicate, typewritten form, the following amendment to:

	ARTICLE:  Five 
	SECTION:  503 Treasurer’s Financial Records
	
CURRENTLY READS: The Unit bank account shall be in the name of the Auxiliary with two (2) authorized signers (President and Treasurer) required on all checking and/or savings accounts. The Unit(s) may individually decide if they require one (1) or two (2) signatures on all checks and/or savings withdrawals. Accurate records must be kept for all receipts and disbursements. The records must show a detailed account of the expenditure of all funds such as: general expense, hospital, rehabilitation, fund raising project, etc. (Rev. 08/23) 
           (A) The Treasurer may keep records using a computer but must transfer all records to a permanent book which would be available for auditing and historical purposes. Printed copies of the digital records are accepted for use in the permanent book. These financial records are never to be destroyed. (8/25) 
                 (1) An Audit by the Auditing Committee is required annually prior to the election and installation of new officers, or a change of treasurer. An auditor will relay the results of the audit to the membership at the meeting immediately following with a verbal statement of their findings. It is recommended that two (2) additional audits of the treasurer’s books occur during the fiscal year (01 July to 30 June) or at the call of the President. (Rev, 08/23) 
           (B)Files shall be kept for FIVE (5) years – past FOUR (4) and current year. 
                   (1)Oldest file is to be shredded each new year. (Rev. 08/11) 
                  (2)ALL LEGAL RECORDS are to be retained in proper files, not to be destroyed. 
                  (3)Applications for membership should never be destroyed.                   (4)Electronic record files may be used/kept as long as they are backed up to     a device or platform that will allow them to be accessible at all times, present/future. (8/25) 
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AMEND TO READ: The Unit bank account shall be in the name of the Auxiliary with two (2) authorized signers (President and Treasurer) required on all checking and/or savings accounts. The Unit(s) may individually decide if they require one (1) or two (2) signatures on all checks and/or savings withdrawals. Accurate records must be kept for all receipts and disbursements. The records must show a detailed account of the expenditure of all funds such as: general expense, hospital, rehabilitation, fund raising project, etc. (Rev. 08/23) 
           (A) The Treasurer may keep records using a computer but must transfer all records to a permanent book which would be available for auditing and historical purposes. Printed copies of the digital records are accepted for use in the permanent book. These financial records are never to be destroyed. (8/25) 
            (B) An Audit by the Auditing Committee is required annually prior to the election and installation of new officers, or a change of treasurer. An auditor will relay the results of the audit to the membership at the meeting immediately following with a verbal statement of their findings. It is recommended that two (2) additional audits of the treasurer’s books occur during the fiscal year (01 July to 30 June) or at the call of the President. (Rev 08/23)
BRIEF:  Remove the old Section 503 (B) and replace with new Section 503 (B).

RATIONALE:  To provide consistency between Departments and Units.  To provide better guidance of requirements of the Departments and Units.
EFFECTIVE DATE: This amendment, if approved by the voting delegates in Indianapolis, Indiana, will become effective upon the approval of the Marine Corps League Judge Advocate but no later than 01 January 2027.


