DATE:	March 29, 2026

TO: 		National Headquarters Marine Corps League Auxiliary			B 14
		P.O. BOX 3038, Stafford, VA 22505-3038
		MCLAHQ@nationalmclahq.org  (571) 477-2780

FROM:	Susan Waters	
		Whitewater Valley
		2733 Wambo Road
		Richmond, IN  473474
		rdslwaters@gmail.com 

SUBJECT:  	SUBJECT: In compliance with Article Eight, Section 800 of the National Bylaws, Marine Corps League Auxiliary, I hereby submit, in triplicate, typewritten form, the following amendment to:

	ARTICLE:  Five
	SECTION:  504 
	
CURRENTLY READS: DOES NOT EXIST

ADD TO READ:  The following LEGAL, CORPORATE, and FINANCIAL files shall be kept PERMANENTLY and NOT TO BE DESTROYED, regardless of who may assume they are obsolete and of no value -LEGAL: IRS Determination Letter; IRS 990, IRS990 EZ or IRS 990N tax returns; Articles of Incorporation; annual reports to Secretary of State/Attorney General; sales tax exemption letter. CORPORATE: charter; bylaws; board policies/resolutions; board and committee minutes; as well as ALL membership applications. FINANCIAL: annual audits; financial statements, general ledgers and check registers. 

Financial files, not listed in (A) above, as well as regular meeting minutes shall be kept for SEVEN (7) years. Oldest file shall be shredded each year. 

All other files not listed in (A) or (B) above shall be kept for FIVE (5) years – past FOUR (4) and Current year. Oldest file shall be shredded each year. 

Electronic record files may be used/kept as long as they are saved and backed-up to a device or platform that will allow them to be accessible at all times, present and future.

BRIEF:  Add Section 504 to provide consistency between Departments and Units.  

RATIONALE:   To provide consistency between Departments and Units.
EFFECTIVE DATE: This amendment, if approved by the voting delegates in Indianapolis, Indiana, will become effective upon the approval of the Marine Corps League Judge Advocate but no later than 01 January 2027.  
