DATE:		March 30, 2026

TO: 		National Headquarters Marine Corps League Auxiliary			E 5
		P.O. BOX 3038, Stafford, VA 22505-3038
		MCLAHQ@nationalmclahq.org  (571) 477-2780

FROM:	Susan Waters	
		Whitewater Valley/Department of Indiana
		2733 Wambo Road
		Richmond, IN  473474
		rdslwaters@gmail.com

SUBJECT:   Enclosure 19 Unit Cover Sheet
		
BRIEF:  Reformatting the Unit Cover Sheet into an EXCEL.  
RATIONALE:  Downloaded PDF Word Documents work well for those who prefer to fill out these forms/reports by hand.  PDF Word Documents are not easy to fill out using a computer. It is difficult to align all information in a neat and orderly fashion.  EXCEL documents can be filled out easily and uniformly.  They can be submitted without being turned into PDF forms.  By offering the enclosures in both forms, the user is given the option to choose which form works best for them.  When printed, both versions look the same.
EIN Filing Date place in separate cell to lessen chance of numbers being misread.  Last State Filing Date added for Inc. #,
Including both EIN and INC state filing dates adds another proof that the unit is meeting its obligations as set forth in Administrative Procedures, Chapter 8, Section 850.
Combining “REPORT OF MEMBERS” and other Member Boxes combined into one makes for a more concise, less repetitive form.

This changes,  if approved by the voting delegates in August,2026, will become effective upon the approval of the National Marine Corps League Judge Advocate but no later than 01 January, 2027. 

